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交換生與研修生離校程序單
Fo Guang University Deregistration Form For Exchange Student
	護照姓名Passport Name：　　　　　　　　　　　　　　　學號Student ID Number：　　　　　　　　　　　 

	系所Department：　　　　　　　　　　　　　　　　宿舍寢室號碼Dorm Room Number：　　　　  

	電子郵件E-Mail：　　　　　　　　　　　　 　　　　　　　　　　　　　　　　　　　　　　 　　

	交換/研修學年度Exchange Academic Year：　　 年/Y　原就讀學校Home University：　　　　　　　　

	預定離臺日Estimated Departure Date：　　　　  　　年/Y　　       　月/M　　       　日/D　　　　　　 　　　　　　　　　　　　　　　　　　　　　　

	填單日期Date：　　　　　年/Y　　　月/M　　　日/D

	離校程序　Deregistration Procedure

	

	程序
Step
	應　辦　手　續

Required Procedures
	辦理地點

Location
	承辦人簽章
Executive’s Signature / Stamp

	1
	領取離校程序單與資料確認。（國際暨兩岸事務處）
Receive and Confirm the Deregistration Form and Documents. (Office of International and Cross-Strait Affairs)
	雲起樓 305室
Yun Chi Building 305R
	

	2
	查核借閱紀錄：
　請確認借閱之館藏已全數歸還，逾期金(如有)亦已繳清。

Check the Library Borrowing Records：
　Please confirm all items that you borrowed from Yun-Wu Library were returned and the overdue fees(If any) have been settled.
	雲五館(圖書館) 2樓

Yun-Wu Library 2F
	

	3
	宿舍退宿：
　繳還寢室鑰匙、遙控器、電卡，並進行離宿整潔檢查，完成後才能領回宿舍保證金。

Dormitory Check-Out：
　Return the key, remote control, electricity card of your room and undergo a room cleanliness inspection. Only after completing these steps can you receive the dorm deposit refund.
	宿舍1樓
Dormitory 1F
	

	4
	完成以上離校程序後繳交本單至教務處註冊與課務組或城區部華語中心。(請擇一)

After completing the above departure procedures, submit this form to either:
□ eq \o\ac(○,1)教務處註冊與課務組Registration and Curriculum Division of Academic Affairs Office
□ eq \o\ac(○,2)城區部華語中心Chinese Language Instruction Center at 

the Yilan City Downtown Campus
	 eq \o\ac(○,1)雲起樓 304-2室
Yun Chi Building 304-2R /
 eq \o\ac(○,2)城區部 1樓 
華語中心

1F, Chinese Language Instruction Center, Downtown Campus
	

	注意事項Notice
1. 請於交換/研修計劃結束前，繳回本單至本校教務處註冊與課務組或城區部華語中心，以完成離校程序。

Please return the form to the Registration and Curriculum Division of Academic Affairs Office or the Chinese Language Instruction Center at Downtown Campus before leaving Fo Guang University to complete the deregistration procedure.

2. 學期結束兩個月內，佛光大學將會寄發一份中文成績單電子檔至交換學生原就讀學校之承辦人。不另寄發成績單給學生，若另需成績單請洽教務處。

Fo Guang University will send 1 copy of the official transcript to the home university coordinator via emai within 2 months after the end of the exchange period. Please note that no transcript will be mailed directly to the student. For extra copies please contact the Office of Academic Affairs.
　


